11th January 2022

BARN THEATRE CLUB, WELWYN GARDEN CITY
Part-time Bar Manager: Job Description
The Barn Theatre Club is an amateur dramatic society with around 350 members, housed in a converted Barn. Its
programme consists of ten shows per year, each of nine performances, in the main auditorium, plus three, each of four
performances, in the smaller studio theatre. Except for the bar manager and the cleaner, all tasks in the theatre are
carried out by unpaid volunteers, including those who serve behind the bar.
Most of the bar's income comes from audience members. There is a diminishing demand at other times from club
members at the end of evening rehearsals, and a very small demand for drinks on Friday evening and Sunday lunch
time.
The principal aim of the bar manager is to ensure that the bar offers a friendly and efficient service to its customers, for
which it must be well stocked, maintained and staffed.

SPECIFIC TASKS
Stock ordering. Most items are supplied once a week by our wholesaler in response to a weekly order. The driver has a
key to the bar entrance. Ice cream is ordered from a different supplier, which requires someone to be at the theatre to
accept delivery. Some miscellaneous items (such as ice cubes) are bought direct from eg. Aldi.
Line cleaning and general regular maintenance – about two hours every other week.
Bar volunteers: recruitment, training and scheduling of club members to serve behind the bar. A major task.
Serving behind the bar: ideally this should be limited to training sessions for new volunteers, but in practice it is rarely
possible for serving to be entirely covered by volunteers, so during performance weeks the manager is likely to be
needed on two or three occasions.
Report and consult with Barn Directors: on problems, pricing and other relevant matters.
Maintain a schedule of performances, private hires and other events requiring the bar to be open.
These tasks add up on average to between 40 and 50 hours per month, except for August when the bar is usually
closed.

CONTRACT
The Bar Manager is not an employee but an independent contractor providing a service to the Club. Payment is made
monthly after the submission of an invoice detailing the hours worked and any other expenses (for which receipts are
required). The hourly rate will be agreed with the successful candidate. Tax is not deducted at source, and the manager
is responsible for providing a replacement for any holiday or sickness absences.

HOW TO APPLY
Please send your personal details, including relevant experience, to admin@barntheatre.co.uk by Monday 17th January
at the latest.
John Davies
Administration Director
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